Guidelines for writing an effective resumé.
An effective resumé is an important marketing tool in a dietitian's job search. Since studies indicate that the average resumé is initially scanned for only 20 to 30 seconds, it is imperative that the dietitian give considerable thought to preparing a resumé. The use of three basic principles is recommended: There is no "right" format. Every concept should be ranked in order from most important to least important, not only down the page but also within categories. Only items leading directly to setting up the interview should be included. The article reviews chronological and functional resumés and offers specific guidelines for the various components of the chronological resumé, including the job objective, education, professional experience, personal data, and references sections. The importance of the cover letter is briefly discussed. The article emphasizes the need to keep an up-to-date resumé for successful career development.